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MINISTRY OF HIGHER EDUCATION
& SCIENTIFIC RESEARCH

FOUNDATION OF TECHNICAL EDUCATION

SCIENTIFIC AFFAIRS

DEPARTEMENT:ACCOUNTING

SPECIALISMS: MANAGERIALS

BRANCH:

FIRST YEAR

CURRICULM

SUBJECT HOURS PER UNTIES SUBJECT TYPE
TO

1 ACCOUNTING 2 4 6 12 SPECIALISM

2 MANAGEMENT 1 2 3 6 HELPFUL

3 GOVERNMENTALACCOUNTING 1 3 4 8 SPECIALISM

4 STATISTICS 1 1 2 4 HELPFUL

5 ECONOMICAND PUBLIC FINANCE 1 2 3 6 HELPFUL ANNDAL
6 READINGS ACCOUNT 2 2 4 8 SPECIALISM

7 COMPUTER APPLICATIONS 1 2 3 6 HELPFUL

8 HUMAN RIGHTS&DEMOCRACY 2 - 2 4 GENERAL

TOTAL 1 16 27 54
SECOND YEAR

SUBJECT

HOURS PER UNTIES

<
g
—
o

SUBJECT TYPE

SPECILALIZED ACCOUNTING
INTERMEDIATE ACCOUNTING
COST ACCOUNTING

UNIFIED ACCOUNTING SYSTEM
COMPUTER APPLICATIONS
CORPORATIONS ACCOUNTING
AUDITING

PROJECT

N o & W N =

_ N = aS N =N
N N N N W W wWw w
N W & W b U1 b U

A A © a0 ©

SPECIALISM
SPECIALISM
SPECIALISM
SPECIALISM
HELPFUL
SPECIALISM
SPECIALISM
HELPFUL

ANNU

AL
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RATES OF SCHOOL HOURS

DETAILES NUMBER

2 Total units of study for TWO years

3 Mepponenetteusieor R

4 The proportion of hours of operations 63.16
5 Theproportionofhoursspecialisc [
6 The proportion of hours of assistance 28.07

7 tepopntetpaie
8 Summer training 270 hours
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Subjecr name

Computer applications

Studying language

English

Studying year

First

Weekly hours
Class lab Total
1 2 3

Subject objectives:-

Teaching students how to use computer and its applications and the internet in relation to their area of

specialization.

Class topics

description

topics

Week
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1-2 Hardware
Software
3-12 Windows

Control panel

Dealing with windows

Start menue

File and folder

accessories

13-14 Computer Ethics

15- 26

Word processing

Office button

Introduction to computers , information technology , computer type
outputunits, main,memory,how to store data,in memory, factors that

coputer performance .

Software definition and types, os, programming languages, applicati

s ,Cpu

effect:

pbns .

Introduction to windows, windows pros, start computer, shutdown compute

, mouse usage ,windows components ’ task menue ’ icons types .

Desktop control, screen saver, windows fonts and colors, window pro
, adjusting colors , change date and time , sound volume , change
buttons, adjusting double click speed, change mouse pointer, control

speed , add and remove programs.

Maximize and minimize windows, final close , temporarily

window, control window width , how to start programs and applicatio

Start elements arrangement, delete element, adding sub menue, add

menue ,adding new button to start menue , system information , st

pertie:
mous

mous

close , movin;

ns.

ng sul

Pppin;

undesired programs , windows explorer , my computer icon , my cofmpute

window components, trash bin ( delete, restore ), my document icon

File and folder definition, highlight files and folders, file properties |
new file and folder , rename files and folders, copy and move file and
create new shortcut for an application or file .

Calculator, notepad , WordPad , painter, create new paint, select frg
background colors , brush size , choosing painting tool , saving paint

paint as background , close painter, media player.

Viruses, why named, definition, spreading, protection methods, virus

computer crimes, stealing, hackers.

Word pros, start word, word window components, language change,

Paragraph, merge and divide paragraph, text highlight.

32
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21-30

Main page home

Insert

Page layout

References

Mailing

Review

View

Auditing

Internet

2026
New, open saved file, closing file , saving, new file , print preview,

- Closing word program.

Clipboard ( copy, cut, paste , formatting copy )

Font ( changing type , changing size, changing color, text highlight,

Italic text, bold text, effects, letter spacing )

Paragraph (bullets list, create bullets list from existing text, delete bullets list,
paragraph spacing, line spacing ,text direction, - - -- highlighting, indentation

subtitle,, search , move to, replace )

Blank pages, cover page , page break , insert table , draw table ,change text table

excel table, express tables, table borders, insert picture, clip art, shapes, sma

chart, header and footer, page number .

Text box , word art, signature line, date and time , object , equation,

- Symbol, features, colors, lines, effects.

Margins, page size , direction, page background , wter mark , page color, page
borders, position, bring to front, send back , wrap text,

- Alignment rotating.

title,

tart,

- Table contents, adding text, table updates, insert end note, bring to ffont,

view notes .
Insert quotes, sources management, styles indexing, update index .
- Create envelopes, labels
Spelling and grammar check, research, translation , screen tip, comments ( ney
delete, previous, next ), changes ( accept, reject,
Previous, next ), document protection, document view ( read layouts, printing
, full screen ), hiding and showing ruler, grade lines, document map , pages, ne

frame, arrange all, spilt, frame change , ms word help .

- Network types, network shapes, network protocols, internet develop

internet and intranet, firewalls, basic internet concepts, internet explErer ,

explorer icons, web tittles, using explorer, change home page, tools
close internet explorer , favorites, search engines, how to search infor
on the internet copy text and pictures to any application, downloadin

printing setup , printing .
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Lab topics for computer app/ications —first year

Week topic Description
1,2 Compute To define hard ware parts of acomputer by showing a
Components ready made programe which explain these components
Hardware ,dismantling old computen to define it,s components
andperpherals
Display how software works and it,s functions inside the
system .
Software Operate windows Application /view of important stages
Windows of application install /up dating /important versions of
windos used /shutdown device /mouse use /windows
display components :taskbar :icons : definition How to
hide them ( standard and General)
-How to deal with control pand /control deskop /featnres
fnnction /software in stallation and uninstall .
Descriptive exercises about every case running by the student
Control panal [ and on Data show to monitor results by his friends and dis cusse
it.
Practical Application on hon to deal with windows
,windows zoom in /out /find shutdown /temporary
shutttdown /moving window /comtro /capacity of the
window /results of running applications and soft ware .
Deal with
window
15-26 Insert Alignment/borders and shading

Patterns : normal/with out spacing/titlel/title
2/subheading/changing patterns / show preview/
patterns associated with the disabled / options.

Edit : search /move to / replacement/select

Practical indentify of important insert features for the :

pages : blank page / cover page/ page break.
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The table : table insert/table drawing/ change text to
table/excel table/quick tables/tables styles/tables
border drawing.

Explaining drawing : image /clipart/ shapes/ smart art
drawing/layout/header & footer : header /footer /page
number.

Text : textbox/wordart/signature

line/date/time/object/equation/code.

Page layout

Features : features / colors/lines/effectives: margins/
page size/ direction

Background of the page : watermark/page color/page
border.

Order : position/bring to front/send to back/wrap text.
Contents table/add text/table update

Footnotes : insert footnotes/insert of endnote/footnote

following.

references

Show notes

References & quote : insert of quotation / recourses
management/style

Captions : insert captions

Index : insert index/marked the introduction of

input/update index

Review

Practical application on one previous exercises files style
of implementation of the review processor in terms of :-
audit :comments : changes : document project :
document views methods : print layout /read in full
screen mode/web layout/outline/draft. Show and hide :
ruler/gridlines/document map/thumbnail.

Zoom in and out : 100%/one page/two pages/page view

Frame : new frame/arrange all/ split/ change frames

Showing a documentary film about the idea of network

development in the world, and what its types.
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27-30

The internet

Identify the college / institute network that connects
college and scientific departments and units of
communication networks and system types/forms of

networks/networking protocols

An idea of the style of the relation ship between net
works and global networks, the internet system.and why
this shift in the use of the web/ identify the main screen
(display)of internet /some basic concepts of the
internet/internet connection/open internet browser
(explorer)/the components of the internet browser
window /browser icons/toolbars/close the browser and
the internet chapter/archives / store favorite
pages/search engines / how to find information on the
internet/copying text and images to any
application/down load files from the internet/preparing

to print/print
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SUBJECT NAME

STUDING
LANGUAGE

STUDING
YEAR

NUMBER OF HOURS PER YEAR

THEORETICAL

PRACTICAL

SUM

SUBJECT OBJECTIVES:-

The overall objective is to introduce students to English terms of accounting and to be able to understood the used terms

in accounting and how to deal with them different areas of accounting and management.

SPECIFIC OBJECTIVE :-

41




The specific objective is to make students of accounting department capable of reading (books,periodicals) subjects

related to their field in English language

2026

THEORETICAL VOCABULARY

weeks Description

Week 1 Definition of basic English terms

Week 2 Learn basic terms in management

Week 3 Learn basic terms in accounting

Week 4 Readings of selective subjects in management

Week 5 Accounting definition,type of accounting

Week 6 Accounting as position, organizations and specialized insistutions
Week 7 Readings of accounting concept

Week 8 Terms of accounting theory

Week 9 Terms of accounting principles and hypothesis

Week 10 Readings in accounting theory, methodologies of accounting science
Week 11 Readings in accounting theory,diagrams charts

Week 12 International organizations and associations in accounting

Week 13 Committees responsible of preparing accounting principles

Week 14 Readings in financial accounting principles

Week 15 Readings in public accounting principles

Week 16 Accounting entries (examples)

Week 17 Accounting entries(formal aspects)

Week 18 Terms of trading account
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Week 19 Readings in trading account

Week 20 Terms of expenditures

Week 21 Terms of revenues

Week 22 Readings in profit and loss topics

Week 23 As sets terms

Week 24 Terms of capital and debits

Week 25 Readings in financial position statement

Week 26 Terms of inventory and depreciation

Week 27 Readings in inventory and depreciation

Week 28 Terms of cost accounting

Week 29 Readings in cost accountings

Week 30 Terms of auditing and internal control

PRACTICAL TOPICS

WEEKS DESCRIPTION

Week 1 Basic terms usage

Week 2 Basic management terms usage

Week 3 Basic accounting

Week 4 Reading selective topics

Week 5 Usage of English terms (IFAC,AAA)

Week 6-8 Reading of some professional accounting organization

Week 9 Writing and usage of theoretical frame terms
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Week 10

Week11

Week 12

Week 13

Week 14-16

Week 17-18

Week 19

Week 20

Week 21

Week 22

Week 23

Week 24

Week 25

Week 26

Week 27-28

Week 29

Week 30

Writing principles and assumptions terms
Selective readings in accounting theory

Selective readings in accounting theory

2026

Get to know the international and professional organizations

Readings of accounting standards
Accounting entries usage

Usage of trading acoount

Usage of expenditure accounts

Usage of revenue accounts

Usage of profit and loss accounts
Usage of asset accounts

Usage of debits accounts

Usage of financial statement accounts
Usage of inventory and depreciation accounts
Usage of cost accounting terms

Usage of auditing and internal control

Usage of auditing and internal control terms
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Subject name Studying language Studying year Weekly hours
class Lab Total
Intermediate account English Second year 1 3 4
SUBJECT OBJECTIVES:-

To teach students how to apply acconnting principles in evaluating firms financial position in scientific

and logical way to serve manage ment in all fields .
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SPECIFIC OBJECTIVE :-

2026

To prepare different financial statements from accounting recrds and analyze the financial position

based on scientific foundations .

Class ropics

Week

10

11

12

Description

Introduction to accounting, its nature, goals accounting system out put, accounting

information users

Financial statements, how to prepare them , closing accounts auditing, training account,

profit and loss account, balance sheet.

Financial statements in industrial organizations

Manufactu ring statements and operation costs

Income statement

Operation costs and in come statement

Profit and loss statement preparation

Financial position statement

Cash flow statement

Financial statements in commercial organizations

Work sheet and adjustment entries

Debtors and establishing doubtful debt reserve
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13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

2026

Cash and bank statement reconciliation

Operation and capital expenses, the importance of each, and the impact of mixing between

them.

Fixed assets ( types, ways, to get them ), cash purchase, purchase on account,

manufacturing, gifts.

Fixed assets depreciation, reasons and how to requester it .

Ways to calculate depreciation and ways of registration

How to deal with change of calculated depreciation when the production life changed

Selling fixed assets

Replacing fixed assets

Loss and profit of selling or replacing fixed assets

Type of investments and its conditions

Stocks ( profits, selling, purchacing), free stocks

Bonds ( types, purchasing with face value, conditions)

Selling and purchasing bonds higher them the face value

Selling and purchasing bonds less then the face value

Departments accounting (definition)
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29

30

Week

10

11

28

2026

Transfer between departments

Distribute expenses between departments ( required accounting records)
Overall review and complete the curriculum
Lab ropics
Description

Practical examples on final accounts in different type firms ( trading account, profit and loss

account)

Same as week one above

Examples on how to prepare final accounts and convert them to financial statements

Examples on how to prepare operation statement and how to calculate production cost

Examples on how to prepare operation statement and how to calculate produced goods

Examples on how to prepare income statement

Examples on how prepare operation and income statement

Examples on how to prepare statement of profit and loss distribution

Examples on how to prepare statement of financial position

Example on how to prepare financial statements in commercial firms

Examples on how to prepare work sheet and entries adjustments
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13

12

14

15

16

17

18

19

20

21

22

23

24

25

2026

Examples on how to prepare debtors account and establishing doubtful debt reserve

Examples on how to prepare cash account and bank statement reconciliation

Examples on how to prepare capital and operation expenses

Examples on how to acquire fixed assets (cash, on account, gift, manufacturing)

Examples on fixed assets depreciation (how to calculate them

Examples on how to calculate depreciation and how to register them

Examples on how to deal with changing the depreciation basis(changing the production life,

in use fixed assets which are depreciated)

Examples on selling fixed assets

Examples on replacing fixed assets

Examples on profits and losses of selling or replacing fixed assets

Examples on investments, stacks, how to purchase them

Examples on receiving stock profits, selling them, free stocks

Examples on purchasing stocks in face value and purchasing in paid interests periods

Examples on purchasing and selling bonds with more then their face value ( purchase with

bonus), loss and profit of selling
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26

27

28

29

30

2026

Examples on how to sell and purchase bonds in less then their face value ( discountered

purchase) selling loss and profit

Examples on department accounting, registering and transfer
Examples on transfer between departments

Examples on how to distribute expenses between department, required accounting records.

General examples and review.
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TEACHING STUDING THEORETICAL PRACTICAL SUM
LANGUAGE YEAR
COST ACCOUNTING ENGLISH FIRST YEAR 2 3 5

SUBJECT OBJECTIVES:-

the general aim, to identify so us enable the student how to practice the cost accounting concepts in the different

economic entity for its consideration of information system to enable the management making suitable decisions .

SPECIFIC OBJECTIVE :-

The specific aim, let the student calculate cost elements inorder to knowledge the production cost for all system.

Theoretical vocabulary
weeks Description

Week 1 An approach to cost accounting ,cost accounting concept, goals,

applications, relationship with financial accounting, the specific costs.

Week 2 Cost classification, natural,functional, in base of relationship with unit

produced, in base of relationship with production volume.

Week 3 Cost counters,cost units, production units, explanation the attachment

between the prime cost and cost centers &units.

Week 4 Cost elements, materials, materials control, materials purchase document

circle, pricing material, computer materials cost.

Week 5 Material inventory procedures, storage document, storage records, material

issued pricing methods, FIFO,LIFO

Week 6 Average method, ending inventory , inventory restriction, accounting

treatment for normal and abnormal spoilage

Week 7 Level of storage level, maximum level, minimum level, economic order au
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Week 8

Week 9

Week 10

Week 11

Week 12

Week 13

Week 14

Week 15

Week 16

Week 17

Week 18

Week 19

Week 20

Week 21

Week 22

Week 23

Week 24

2026

Labor control, wage document circle,, payment, mwthods
Motivations, kinds & importance, preparation of wages payrolls .

Wages problems, over time, idle time, premiums holiday, direct and indirect

labor entry.

Factory overhead control, actual expenses ,restriction, estimated expenses,

allocate expenses over all centers, rules of distribution.
Gross allocate distribution method, solo method

Step method

Commutative method .

Absorption rates, accounting procedures to adjusted over or under applied

fon.

Marketing and managerial costs, analysis, procedures .

Cost statements, gross theory, procedures, animadversion .

WIP beginning and ending & finished goods.

Variable costing method, procedures & comments .

Financial statement in variable costing method.

Comparing with total & variable costing theories and their effects on profits.
Job order costing system, job order cards the document circle

Material hold to jobs normal and abnormal spoilage.

Factory over head, rules of estimation and allocation over the production

orders, allocate rate for the center level and order level
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Week 25

Week 26

Week 27

Week 28

Week 29

Week 30

WEEKS

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Week 8

Week 9

2026

Variance analysis
Process costing system
Treatment of spoiled units renewing or selling

Computation of production cost incase WIP ending with complement

rations.
Computation of production cost in case of WIP beginning exist .

Equivalent production in average casting method.

PRACTICAL TOPICS
DESCRIPTION

Practical states around the cost accounting position and its relation ships with other

managemen.

p-s. around cost classification , functional natural, direct&indirect, fixed & variable
Divided the project to product centers and services centers.

Purchase document circle, compute purchase costs.

Presentation for storage documents and record in addition to some exereises for pricing

methods FIFO,LIFO

Weighted average pricing method

Storage limits plus economic order quantity .

Document circle for payroll as well as some exercises for payroll payments

P.S.around motevations, preparation of payroll sheets

67




Week 10

Week11

Week 12

Week 13

Week 14

Week 15

Week 16

Week 17

Week 18

Week 19

Week 20

Week 21

Week 22

Week 23

Week 24

Week 25

Week 26

Week 27

Week 28

Week 29

Week 30

Over time and vacations, wages entry analysis .

How to exact (restriction)factory overhead to allocate them on center.

Allocation methods, gross and separate.

Step method

Reciprocity method

Absorption rates, variance analysis

Marketing , administrave & financing cost,
Variety of cost statements, gross cost statement
Gross cost statement practices , treatment for.
Practices for income statement as variable theory.

Treatment for WIP in variable teory.

Comparing the gross theory statement with variable theory statement.

Presentation for an order job card

Spoilage treatment, allocate the variance
Absorption rates over all job ordes.

Variance analysis for actual and applied FOFI
Production process, allocate expenses over .
Spoiled units over proceses

Selling or reproduce the spoiled units .

WIP at the process end

WIP at beginning with averge cost method
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Subjecr name

Computer applications

Studying language Studying year Weekly hours
Class lab Total
English Second year 1 2 3

Subject Objectives:

Teach students computers skills and how to use ready made applications and the internet in their field.

Week 1-6

Internet &

Email

Email and its applications, advantages of electronic mail, spam, how
email work, email contacts, how to use internet explorer, how to
create a new email account in yahoo, email account properties,
modify settings, tools menu, search methods, basic and advanced
search of files, advanced search engines, view messages , sort
message reply, mark messages and deletion , opening of attached
files, message reply, resend message , resend message to another
contact, delete attached files, close the internet, email signature,
print message, address book, adding contacts, creating contact

groups, internet ethics.

Week 7 —9

PowerPoint

Introduction to PowerPoint, how to start PowerPoint, exit
PowerPoint, PowerPoint window, create PowerPoint, saving
PowerPoint, open already saved PowerPoint file, input data and
text, creating new slide, moving a slide, delete slide, adding
movement and sound to slide, change movement, how to use
buttons, arrange items inside slide, hiding slide, add time to slide,

add music to slide, create project in PowerPoint.
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Week 10 — 20

Excel

application

Introduction to excel, start excel, excel window components
working sheet with tow languages, input data in working sheet, edit
data, open saved file, close file, saving new working sheet, printing

preview, closing working sheet, exit excel.

Main window

Copy, cut, paste, copy format, change font type, change font color,
enlarge and reduce font, delete formatting, text color highlight,
italic text, bold text, ruler, effects, letters spacing, text alignment (
vertical and horizontal ), text directions ( left and right ), page scale,
delete cells, delete rows, delete columns, cell size. Insert cells, insert
rows, insert columns, delete working sheet, view and hide rows,
columns, working sheet, working sheet arrangement, rename
working sheet, copy and move working sheet, working sheet
protection.

Insert picture, insert clip art, insert charts.

Page layout

Colors, fonts, effects, page size, direction, background, printing,
width, length, working sheet left and right, grid lines, preview,

printing titles.

Formulas

Bring to front, send to background, text direction, if formatting.

Data View

Functions: insert function, sum function, financial functions, if
statement, text, data and time, search, math, other functions,
Bring data from access, from text, from other sources, update all,
properties, data connections, checking data, merge, analysis,
diagrams, spelling, research, thesaurus, translate, comments,
working sheet protection, printing view, reading view, draft view,
view and hide rulers, formulas tab, email tab, contacts tab, zoom

control, freeze panes, split, hide, view side by side.

21-30

Access

Start access, access advantages, templates, create new database,
main page (view, fonts, sort, search ), create table, design table
form, split form, blank form, extra forms, design report, query
design, external data, import text file, export text file, database

tools, relationships, database documentation, analyzing.
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Lab ropics for computer applications — second year

Week

topic

Description

Week 1-6

Internet2 &

Email

Practice review for two week on how to use the internet and
services that internet can provide . also the students will
practice how to create new email account, how email works,
email contacts, now to start internet explorer, how to create
yahoo email account, review message , sort message , how to
follow — up on message , open attachments create new
message , attachment file, resend messages, delete
messages, close internet connection , message signature,
print message, how to create address book , how to add new

contacts to address book.

Week 7 —9

PowerPoint

Expression power point : how to start Pp: window
components, exit pp, pp interface, create now pp, saving pp,
open saved pp, input data and text, define color and size of
text, arranging slides , view slides, create new slides , moving
slides , adding effects to slide, how to use button, arrange

paragraphs inside slide , hiding slide, adding time to slide
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adding music to slide , request pp project from student and

discuss it.

Week 10 — 20

Excel
application

Office button

Main window

Insert

Page layout

Formulas

Data

Review

Exercises on how to start excel and get to know excel window
components , input data in to working sheet, editing input
data.

New open saved file, close working sheet, save new working
sheet, print preview, closing excel.

Clipboard ( cut, copy, paste, format copy )

Text ( change type, change, size, enlarge and reduce font size,
text color highlight, italic text, bold text, ruder, effects, letter
spacing, how to align text vertically and horizontally inside
cell, text direction, format cell(number):decimal places ,
percentage numbering format, insert working sheet, delete
working sheet, cell size, view and hide rows and columns ,
arranging sheet, re

name sheet, copy or move sheet, sheet protection.

Practice on to deal with charts and diagrams:lines , circles ,
others, also now to change text boxed text, footer and header
, word art, object, symbol, signature.

Margins , page size, direction , background, title printing,
change page width, change page length page from right to
left, view, printing.

Exercise on how to execute formulas : insert formula, auto
sum , financial, IF statement, text , date and time, search,
math, extra functions.

Exercises on how to deal with data(connect external source
from access, from text, from other sources.

Sort from A-Z and Z-A, reapplication, advanced options.
Check spelling, grammar, dictionary, translation, synonyms
, language charge, word count, comments, new comments,
delete comments, hide and unhide all comments , page

protection file protection, share file.
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Ways to view books : printing view, full screen reading view,

view -
web view , draft, show and hide ruler, gridlines, formula bar,
message bar, zoom in and out, one page, two page, zoom to

selection, new frame, changing frames

- Now to start access, access pros, templates, pros of create
now database , how to view text, records, sorting, search, how
to create table,table templates, blank table, extra templates,

21-30

Access how design report, names, blank report, processing reports,

query.
- Exercises on how to connect to external data source, import
data from excel , word, database tools, relationship, data

analysis.
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